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Staff Appraisal Policy Document
Teaching Staff:

Appraisal under Career Advancement Scheme
L. The institute is transparent and adheres to the guidelines of UGC, State government, and
affiliating university for the promotion of teachers under Career Advancement Scheme,
2. IQAC will check the CAS documents and research score and sign on the proposal submitted
for CAS.

Appraisal at college level

1. Annual Self Appraisal formats are revised by IQAC to incorporate new parameters as per the
directives of UGC, GoM.

3. Self Appraisal: Duly filled in self Appraisal forms from teaching staff are collected online and
offline annually by IQAC.

4. Peer Feedback: self appraisal reports filled by individual teachers are endorsed by Head of
r.cspective department.

Role of IQAC: Teachers' advancement is monitored by IQAC, Research Committee, college

committees, NAAC steering committee and Principal. IQAC .IQAC has a dedicated
mechanism in the form of set format to monitor teachers' academic and research activities.

5, Students' Feedback: Students of the college provide feedback on their teachers which is then
complied and analyzed by Feedback committee and submitted to IQAC. The feedback is
communicated to staff by the Principal. Suggestions are given to concerned teachers as and
when required. ‘

6. Performance of teachers: This is monitored by Head/Principal of the college by visiting

- classroom for lecture observation that follows individual counselling if needed. Similarly,

teachers_ are also acknowledged for their promising performance and felicitated for
outstanding research activities. :
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Non-Teaching Staff:

7. The Self-Appraisal Report of non grant and grant in aid Non-teaching staff is taken on an
annual basis using structured questionnaire which is then forwarded by the Registrar to the
nonteaching faculty.

8. Their work reports are also taken from the respective incharges/ HODs.

9. Based on the performance and the feedback, the Principal guides and motivates non-teaching
Staff. |

10. The appraisal reports are analyzed, yearly increments for the nonteaching staff of non aided

section is decided.

A
Dr. Maz ed Farooqui
Principal
Principal
Maulana Azad College of Arts,

Science & Commerce,
Rauza Baugh, Aurangabad.
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Administrative Staff Self-Appraisal

Academic Year 2019-2020

Name :-

Post

Dept/ office/ library: .

Working

Employee Self

Evaluation Form

Please answer all of the following questions to the best of your abilities. Place a check mark in
the appropriate box to indicate your answer. Once you have finished answering the questions
total all of the scores in each of the columns, and then add each of the columns in to once
comprehensive score, This final score is your sclf-evaluation score; the higher that this scorc is,
then the more confident you feel about the college, It's structure, and your role in the college.

Question

Don't
Agree (0)

Somewhat
Agree (1)

Agree

2)

Strongly
Agree 3)

Totally
Agree (4)

and understand,
responsibilities of my job.

I know, the

I know who my supervisor is,
and what their responsibilities
| are.

1 feel that my workload is heavier
than it needs to be.

I feel that I can go to my supervisor
with any problem that I may have.

I know what my benefits are.

I believe that I am a producﬁve in
my job.

I believe that I am part of
productive and active team.

I know what my college long term
goals are.

I am familiar with the

organizational structure of the
college

T believe that I have had enough
training to perform my job.

| Total the number for each column.

Add all the columns together.
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VIAULANA AZAD COLLEGE OF ARTS, SCIENCE & COMMERCE,

Dr. Rafiq Zakari Campus, Rauza Bagh, Aurangabad

Annual Performance Report

Year:

(Provide accurate information of the academic year only)
(Attach supporting documents wherever mentioned)

PART A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

1. Name (in Block Letters)
2. Department
3. Current Designation & Grade Pay
4, Date of Joining
5. Date of last Promotion
6. Date of eligibility for promotion

7. Address (With Pin Code)

Telephone No.
Email

8. Degree(s)

Degrees  [Title Date of[University
Award

9. Period of teaching experience:
P.G. Classes (in years) :
U.G. Classes (in years) :

](;.vR‘cscarch I}xpgricncc excluding years spent in M. Phil / Ph. D (in years)
11.Fields of Specialization under the Subject / Discipline: Computer Science

e Yorio
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12. Orientation / Refresher Course/ ISTE -

Name of the Course/Summer

School

Place

Sponsorin
Duration P 5
Agency

13. Period of absence from duty (Ieave CL / ML / DL ctc). during the year 2021-22

Date

Leave Details

14. Participation in College Committees:

Sr. No. Committee

Activities undertaken

I e =

15. Contribution to college development: (Summarize in 4-5 sentences using Bullets).

Page!of:_m : ’
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PART B: ACADEMIC PERFORM ANCE INDICATORS
(Academic Year: 2021-22)

CATEGORY [I: TEACHING, LEARNING AND EVALUATION RELATED

ACTIVITIES

a.i. Classroom teaching lectures, seminar (As per allocation)

Sr Mode of [No. of Lectures allotted|  No- 0({ Lectures
i b engaged per annum
'se/ Paper ~ saching* [Per week [Perannum | 7 .
No. Course/ Paper Class | Teaching* [Perweel (1 Term& I Term
1
2
OTAL

*Lecture (L), Seminar (S)

a. ii. Classroom teaching (including lectures, seminar) in excess of UGC norms (As per

allocation)
Sr. Course/ Mode of .
7 = ~ TR YAl & . p y d
No. Paper Level Teaching* Hours/Lectures per academic year engage
1
2

*Lecture (L), Seminar (S)

a. iii. Tutorials and Practical’s, Field work, Project Supervision (Actual as per student
attendance register)

Sr. Course/ Tutorials/Practical/Field work/ Project Lectures per academic year
No. Paper supervision engaged

1

; .

o

S o

5. |

6.

a.iv. Result analysis

. Students Students Passing
Clas p g
e sabjeet appeared passed Yoge Rentipks
a.v. Special efforts for student engagement:
Page 3 of 10 : i
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b. Examination duties during the academic year 2021-2022

Sr. Dates ;:(;_)t:l‘]sl
No. Type of Duties Fronj TL spent
8 Question paper setting
2. Invigilation/supervision
3 Flying squad
4. Custodian
S. CAP: Dircctor/Assist.
0. Unfair menace committee
7. Internal assessment
8. Extcrnal asscssment
9. Re evaluation
c.

Innovative Teaching —(Academic year 2021-2022).

St.
INo.

Nature of Activity

Description

ctual hours
spent per
lacademic year

Leaming Methodologies

28]

Teaching

Use of innovative methodologies for

Use of ICT

Updating of subject content

Course improvement

Preparation of study material

mad B Sl B B

Interaction with entrepreneur /

social worker

o0

Mentoring

D.

Participative teaching

10.

Role playing

Note: For (a) Teaching Diary as proot.

For (b) & (¢) submit relevant letters/documents/e-content as proof.

Page 4 of 10
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CO- CURRICULAR, EXTENSION, PROFESSIONAL DEVELOPMENT RELATED
ACTIVITIES (Academic year 2021-22).

Student related co-curricular, extension and ficld based activitics.

Nature of Activity Description Hours spent

i. Discipline related co-curricular activities organized
Field work, ficld studics study tour

Student seminar

Remedial classcs

Career counseling
NET/SET/GETT/Workshop (1 week)
Quiz, debate, elocution, (on subject )

Essay competition on subjccl
Exhibition

Subject / faculty day celebration

Survey conduction
Subject association activity
ii. Other co-curricular activities

Cultural program Coordinator

NSS. NCC officer/ Assist. officer |
Eradication of superstitions

Tree plantation
AIDS / Awareness
Blood donation camp
Student welfare officer
Placement officer
Sports Committee
iii. Extension and dissemination activities
Positions held / Leadership role played in organization
linked with Extension work
Community work such as—National
integration, human Right, peace, Scientific temper
flood/ drought relief
Public lectures delivered (Related to subject)
Talks delivered in a program as chief guest
Seminars in public interest

General awareness activities

Organizing subjcct related event like

lecturer on special topics

Popular writings not covered under( [11)
I(Evidence to be provided.)

gy St Pagegof;O ot
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academic and administrative committees and responsibilities.

Contribution to corporate life and management of the institution through participation in

Nature of Activity

Hours

Description \
Rt Spent

i. Administrative responsibility

Dean, Principal, Management Council member

Director of School/Institute

IQAC cmn'diﬁnlm',

Relresher/Orientation coordinator

Head of Department

Chairperson/ Convener

Feacher-in-charge or similar duties that need ¢ regular office hours
for its discharge) per duty

ii. Participation in

BOS/ Faculty / Academic Council /
Scnate/ any other University Committee

Chairman for subject related event like.
Ph.D. Open defense session.

Various Scrutiny meeting

Resource Person/ Speaker for subject
related event

Releree/ Judge for subject related event etc.

Administrative Committees

Editorial Board

Local management committee

Admission committee

Campus development

Library committee

Standing Committee

Sexual Harassment &Prevention
Committee etc.

Membership / participation in State /Central bodies/committees on
Education rescarch

Exam reforms

Professional Development activities

Participation in seminars, conferences,
(Provide information in a separate sheet stating Name of thej
conference/ seminar /workshop/ webinar,

Details of the organizer- Name of the college, Department, Date.
International/National/ State/ Regional/ University level.
Presented paper in the conference- Give title of the paper ) Attach
certificate in soft and hard copy, of the conference / seminar
fworkshop/ webinar.
Details of  awards received: Attach certificate

International/National/ State/ ch,wndl/ University level.
Short term training courses,

Industrial expericnee,

- ~ Ra e{ofl

Iams,(/\uaclsupbor g documents solt copy and submt par
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copy also)

Lectures in refresher / faculty development courses(Attach
supporting documents soft copy and submit hard copy also)

Dissemination and general articles and

|

I - .

{ Anv other contribution
| >

CATEGORY!: 111
RESEARCH AND ACADEMIC CONTRIBUTIONS 2020-2021 ONLY

A) (i) List of Papers Published in Refereed Journals as notified by the UGC during
2021-22 only (Title, Authors, Journal, ISSN, Vol., Issue, Date, Pages, IF with type,
Citations, H-Indey, Scopus Index in chronological order).

Mention Impact factor and SCOPUS citations received in the year 2020-2021 of the
published papers .
(Attach supporting documents soft copy and submit hard copy also)

B) (i) List of Papers Published in other reputed Journals as notified by the UGC
during 2020-2021(Title, Authors, Journal, ISSN, Vol., Issue, Date, Pages, IF with
type, Citations, H-Index, Scopus Index in chronological order).

11 B) Publications other than journal articles (books, chapters in books)2021-2022. Attach
supporting documents soft copy and submit hard copy also)

(i) List of Text/Reference, Books published by International Publishers, with ISBN/ISSN
number as approved by the University and posted on its website during 2021-
2022(Title, Authors, ISBN, Publisher, Date, Pages, Type of book in chronological
order). (Attach supporting documents soft copy and submit hard copy also)

l.-

ed |2

(ii) List of Subject Books, published by National level publishers, with ISBN/ISSN number
or State / Central Govt. Publications as approved by the University and posted on its
website during 2021-2022(Title, Authors, ISBN, Publisher, Date, Pages, Type of book
in chronological order). (Attach supporting documents soft copy and submit hard copy
also)

UJ ) e

(iii)List of Subject Books, published by other local publishers, with ISBN/ISSN number as
approved by the University and posted on its website during 2021-2022 (Title, Authors, ISBN,
Publisher, Date, Pages, Type of book in chronological order). (Attach supporting documents
soft copy and submit hard copy also)

(7] o -

(iv) Chapters in Books published by National and International level publishers, with

Page 7 of 10
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ISBN/ISSN number as approved by the University and posted on its website during 2021-
2022 (Title, Authors, ISBN, Publisher, Date, Pages, Type of book in chronological
order).(Attach supporting documents soft copy and submit hard copy also)

L

2.

5l

C) Research Projects: 2021-2022
[T C (i) Sponsered Projects:(Attach supporting documents soft copy and submit hard copy

also)
A t
Type of Year of Whether Grant m(_)un‘
. . : . 3 received
project Title Agency | completion Co-PI sanctioned

with year

III C (ii) Consultancy Projects during 2020-2021

Sr. Title Agency Year of Whether Amount
No. completion Co-PI Mobilized
(Rs. Lakh)

HI C (iii) Projects Outcome/Qutput:
Patent / Technology transfer / Product process during 2020-2021(Attach supporting
documents soft copy and submit hard copy also)

Sr. Name of Tl;ei Title of Proiect Amount
No. Funding Agency ) Mobilized (Rs.)

III D Research guidance during2020-2021(Attach supporting documents received from the
university of registration/award)

Name of Date of
Sr. No. Candidate | Registration Title of study Progress
M. Phil or
equivalent
Ph. D. or
equivalent

IHNEF cllowships, Awards and Invited lectures delivered in conferences / seminars during

Page B of 10
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2020-2021(Attach supportin
K (i) Fellowships/ Awards:
Sr., Fellowship

No, " Award Ycar

g documents soft copy and submit hard copy also)

Level International
National / State
University

Awardce Academic
Body/Association

[T E (i) Invited lectures / papers 2020-2021,
a. Invited lectures: (At

ach supporting documents soft copy and submit hard copy also)
Title of itle of hether
ST, Date [Lecture Conference Organized international
No. /Academic Seminar hy /National
Scssion cte

b. Papers presented:2020-2021
(Attach supporting documents soft co

Py and submit hard copy also) Certificate of the
seminar / conference /workshop stati

ng presentation of the paper with the title of the

aper)
Title of Title of hether
Sr. Date  |Lecture Conference Organized international/
No. /Academic Seminar by national/ State or
Session et University level
]

l"J( F) Development of c;lcarning deliver':y' process/material

Declaration

I certify that the information provided above is correct as per records available
and/or documents enclosed along with the duly filled self appraisal proforma. 1 also declare

that, I am not engaging private Tuition / Coaching.

Principal
i

Page g of 10 -
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MAULANA AZAD COLLEGE OF ARTS, SCIENCE AND COMMERCE
' ROUZA BAGH AURANGABAD 431001

EMPLOYEES SELF REPORT

- Xear of Report: Assessment Period:

Full Name of Employce
(diget i)
Designation (5%)
Date' of Appointment Datc of Birth
(Prgeeit feian) (s i)
Length of Service : Qualification
) , (R tan)
Post held/ Work T - | Department
: Alotted : (o)
g (Tm)
R, | Fraterw e wmren et daa e amm A '
Qaﬁmmaﬁﬁﬁﬁﬁmééammm T TR
ER MWWWWWWWW a7
. mﬁaﬁmaﬂh@ﬁwﬁmﬁﬁﬂaﬁmaw )
b, | IR qawEE T g e Raw e g
e fereenin e Redtgeramaa 90 freren o w0 - R
" TR TR T e gtﬁl AR fedt 75
R ) A
o c. mmhma%_m%ﬁﬁmaﬁﬁmmm? T R
| R | et e o g R e T A
5. mmmﬁaﬁaﬁmwwmﬁmm T
AN .
2. | S wul oA @ Rl weE A E R
Placc Aurangabad .
" Date: Name & Signature

Dr. Mazahar Ahmed Farooqui
| Principal
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